SVSU SPECIAL COLLECTIONS/FACILITIES RESEARCH GRANT

PROPOSAL COMPONENTS
What is this for? These grants support research using materials that are otherwise not accessible and conducted at special collections at a recognized museum(s), library(ies), archive(s), university(ies), or other special facilities leading to publication or presentation.

Who is eligible?  Proposals are accepted from full-time faculty members on continuing appointment.  The maximum funding available through an SVSU Grant for Special Collections Research is $1,500; support for larger projects should be sought through the Faculty Research (Unit) Grants program.  Special Collections grants can be used to supplement funds provided through external grants including grants from the museum(s), library(ies), or archive(s) that house the special collection(s) to be used. 
Due date?  Proposals can be submitted at any time using the online application system found at the Sponsored Programs website.  Proposals will be reviewed on a rolling basis with successful applications approved until funds are exhausted.  Faculty members can receive no more than one Special Collections Grant each academic year.
Who reviews/approves?  Your proposal will be submitted to your Department Chair in the online system for a recommendation.  It will then be routed to your College Dean for recommendation, then to the Provost for a decision. 
Where should I go for assistance?  Should you need assistance in developing your application, please contact the Sponsored Programs office, 964-4295. 
Directions:  Although professionals, many may not be familiar with your research plans or scholarly activity and professional development plans or discipline. Clear, concise, writing is essential for a successful proposal to eliminate any possibility of misunderstanding. Upload your proposal as one document containing the following components.  Access the application database at http://svsu.infoready4.com/.
ABSTRACT

Prepare a clear, concise description of the goals, methods, and anticipated outcomes of the proposed project.   An abstract is a summary of essential ideas drawn from a larger text (not an introduction to that text).   Maximum 200 words.  Your abstract will be published in reports and/or press announcements.
NARRATIVE – limited to two pages
1. Goal(s) and Objective(s):  State clearly the research problem/question or creative concept that will be addressed during the period of the proposed project.  Describe the collection(s) you will visit and the material(s) you will use, explain how the material(s) are essential to your research, and document the fact that such material(s) would otherwise be inaccessible to you.
2. Background and Context:  Describe the relation of the proposed project to the present state of knowledge in the field.  Cite relevant references.
3. Significance and Impact:  Provide a description of the importance of the work and its impact upon 
· your research work; 
· your discipline; 
· Saginaw Valley State University; and 
· society in general.  
Describe any special qualifications you have that would be advantageous for project completion.
4. Methods/Procedures/Materials:  Describe in clear and understandable terms the general plan of work to achieve the objective(s).  
5. Timeline:  Provide an outline of the activities to be carried out during the period of requested funding for the proposed project and a publication projection within a reasonable period of time after receipt of the award. If additional time beyond the proposed release time is needed, identify how the time will be obtained and funded.  
6. Describe contingency or alternate plans should your first choice be unavailable.
7. Evaluation: Describe how you will assess ongoing project activities to demonstrate that the project is making progress in meeting the goals. Describe the anticipated final “product” of the proposed project (i.e. a published work, policy recommendation, body of work for a show or performance, etc.) Describe the publication/ presentation of the findings of the research in a significant refereed journal and/or specific targeted journals or publishers.
Budget:  Explain how each item requested is essential for successful completion of the project.  The following list provides possible uses of the funds; not all projects will use all items listed below.
· Travel costs:  Clearly explain the need for the travel as it pertains to your proposed project. Possible costs include flight costs, mileage costs x number of miles, number of trips, hotel costs x number of days, number of days x $50/day per diem, museum/collection fees.
Travel, domestic and international, is allowed to museum(s), collection(s), and archives.  
To determine the allowable rates, refer to the SVSU Operations Manual at http://www.svsu.edu/operationsmanual/. 
· Other Costs: Include postage and photocopying.  Explain how these costs support your project.
CURRICULUM VITAE (two page limit)
Attach a two page curriculum vita that includes your professional experience detailing job experience, research, publications, grants, activities, honors, awards, and committees that are relevant to the project proposed. 

APPENDIX 

The purpose of the appendix is to demonstrate the willingness and availability of off-site facilities essential to your project completion. Include letter(s) from staff in charge of the collection(s) to confirm their commitment of time, collection and material availability, support, or access to facilities (museums, collections, archives) for your project. 
NOTE: Special Collections Research Grants are one-year awards.  
Guidelines
· Submit all expenditures to Sponsored Programs for approval.

· Accounts for monetary awards will be closed on June 30, the University fiscal year end date, or the end date of your project.  Any funds remaining will be returned to the University.

· Final Reports are due 90 days following the project’s end date.  For example, if your project ends June 30, your report would be due September 30.
· An extension for the use of monetary funds may be granted upon request, if extenuating circumstances prevent the faculty member from completing the scope of work in one year and funds remain.

· Faculty who receive approval to extend their project may not apply for or receive another award in the extension year.

· Faculty who have been awarded three Faculty Research/Unit and/or Special Collections/Facilities Research grants in the last five years are ineligible for additional awards unless they have applied for external funding through Sponsored Programs.  

Extension

SVSU Special Collections/Facilities Research Awards are awarded for one year time period from the date of approval.  Should a faculty member require additional time to complete their project, the faculty member should request an extension by contacting Sponsored Program’s Office.  This office is responsible for tracking requests and reporting.

· Step 1:
The faculty member may request an extension at any time, but at least 10 days before the grant ends.  Faculty should send an email with a one paragraph rationale for the request to Sponsored Programs.  

· Step 2:  SP → will route your request to your Dean who will verify the work is in progress and needs additional time to be completed, then → your request will be forwarded to the Provost for approval.  

· Step 3:  You will receive a written response from Sponsored Programs.  
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